Learning Agreement
 
The Learner
	Last name (s)
	
	First name (s)
	

	Date of birth
	
	Nationality[i]
	

	Sex [M/F]
	
	

	Phone
 
	
	E-mail
	


 
The Sending Institution
	Name
	
	Faculty
	

	Erasmus code
(if applicable)
 
	
	Department
	

	Address
	
	Country,
 
 
	

	Contact person
name
	
	Contact person
E-mail / phone
	


 
The Hosting Company
	Name
 
	
	 
	 

	Address, website
	
	Country
	

	Size of enterprise
	
	 
	

	Contact person
name / position
	
	Contact person
e-mail / phone
	

	Tutor name / position
 
	
	Tutor e-mail / phone
	


[bookmark: _tutuq58x2pgq] 
 
[bookmark: _e7iaaxqf776n]

Section to be completed BEFORE THE MOBILITY
[bookmark: _8u63svehbiwd]I. 	PROPOSED MOBILITY PROGRAMME
	Planned period of the mobility: from [day/month/year] 05/July/2021 till [day/month/year] 18/July/2021	Comment by Alan Briones Delgado: Depends on the travel tickets

	[bookmark: _GoBack]Number of working hours per week: 30h

	Traineeship title: ATHIKA winners Mobility

	Detailed program of the exchange period
 
 
 
 
 

	Knowledge, skills and competences to be acquired by the students at the end of the exchange (Learning Outcomes)
 
…
1. Identify and analyze requirements and needs of challenges posed by and propose different          solutions to these challenges, as would be done in real projects
…
 
 

	Monitoring plan
The Sending Institution trains the participant before departure and gives specific information about the mobility project.
The Hosting Company assigns a Tutor in the work placement for each participant who will monitor the teaching-learning process, the attendance level and the professional progress. The activities conducted by the participant will be monitored day-by-day by the Hosting Company staff, which will also coach and mentor the student.
The Sending Institution assigns a Tutor who will contact periodically with the participants and the hosting company in order to ensure that the collaboration is reaching the envisaged targets.
The participants are asked to fill in an attendance sheet to be confirmed and signed by the hosting company as well.

	Evaluation plan
According to the project plan, the exchange will be evaluated through a survey that the student is asked to complete at the end of the coaching. The objective of these form is to investigate the mobility outcomes and define which are the strengths and weaknesses of the collaboration between the student and established companies.


 
	The sending institution
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships. The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to record the traineeship in the trainee's Europass Mobility Document.
 
Accident insurance for the trainee
The Sending Institution will provide an accident insurance to the trainee (if not provided by the Hosting Company):	 Yes X No ◻️
The accident insurance covers:
- accidents during the travels made for work purposes:   Yes X  No ◻️
- accidents on the way and back from work:      Yes X  No ◻️
The Sending Institution will provide a liability insurance to the trainee (if not provided by the Hosting Company):	Yes X  No ◻️


 
The receiving organization/enterprise
	The Hosting Company will provide an accident insurance to the trainee (if not provided by the Sending Institution):     Yes ◻️  No X
The accident insurance covers:
- accidents during the travels made for work purposes:   Yes ◻️  No X
- accidents on the way and back from work:      Yes ◻️  No X
The Hosting Company will provide a liability insurance to the trainee (if not provided by the Hosting Company):	Yes ◻️  No X
The Hosting Company undertakes to ensure that appropriate equipment and support is available to the trainee.



 
 




II.	RESPONSIBLE PERSONS
	Responsible person in the sending institution:
Name:      	Function: 
                  	
Phone number:                                           	E-mail:  	
 


 
	Responsible person in the Hosting Company (Tutor):
Name:        	Function: 
                  	
Phone number:               E-mail:       



 











 
III. COMMITMENT OF THE THREE PARTIES
By signing this document, the trainee, the sending institution and the Hosting Company confirm that they approve the proposed Learning Agreement and that they will comply with all the arrangements agreed by all parties.
The trainee and Hosting Company will communicate to the sending institution any problem or changes regarding the traineeship period.
	The trainee
Trainee’s signature              	                                                      Date: 
 
 
 
 
 

	The sending institution
Responsible person’s signature and stamp                                   	Date:  	
 
 
 
 

	The Hosting Company
Responsible person’s signature and stamp                                    	Date:	
 

 


 

Section to be completed DURING THE MOBILITY
EXCEPTIONAL MAJOR CHANGES TO THE ORIGINAL LEARNING AGREEMENT
[bookmark: _jp1o5edgys46]
[bookmark: _9ka50whmww0b]I.    EXCEPTIONAL CHANGES TO THE PROPOSED MOBILITY PROGRAMME
	Planned period of the mobility: from [month/year] ….……. till [month/year] …………

	Number of working hours per week: …

	Traineeship title: …

	Detailed programme of the traineeship period…
 
 

	Knowledge, skills and competences to be acquired by the trainee at the end of the traineeship …
 
 

	Monitoring plan …
 

	Evaluation plan  …
 


 
The trainee, the sending institution and the Hosting Company confirm that the proposed amendments to the mobility programme are approved.
Approval by e-mail or signature from the trainee, the responsible person in the sending institution and the responsible person in the Hosting Company.




[bookmark: _pj0ycbsa22bt]II.   CHANGES IN THE RESPONSIBLE PERSON(S), if any:
	New responsible person in the sending institution:
 
Name:                                                                          	Function: 
 
Phone number:                                                             	E-mail:  	
 


 
	New responsible person in the Hosting Company:
 
Name:                                                                          	Function: 
 
Phone number:                                                             	E-mail:  	


[bookmark: _h5ir80qo6ki1] 






















Section to be completed AFTER THE MOBILITY
(the certificate will be provided in another format, this Is just an example)
[bookmark: _nles7d4sovpb]TRAINEESHIP CERTIFICATE
	Name of the trainee: 


 
	Name of the Hosting Company:
 


 
	Sector of the Hosting Company:


 
	Address of the Hosting Company [street, city, country, phone, e-mail address], website:


 
	Start and end of the traineeship:
from [day/month/year]    	05/July/2021  till [day/month/year] 	05/July/2021


 
	Traineeship title: ATHIKA Winners Mobility


 
	Detailed programme of the traineeship period including tasks carried out by the trainee:
 
 
 


 
	Knowledge, skills (intellectual and practical) and competences acquired (learning outcomes achieved):
 
 
 


 
	Evaluation of the trainee: 


 
Date:
 
Name and signature of the responsible person at the Hosting Company:
 
 
 
 
 
 
 
 






Quality Commitment
 
Obligations of the Sending Organization
In our framework the Sending Institutions are the Universities (URL, UT, UWS). The Sending Organization is in charge of selecting the participants and sending them abroad, grants payments, preparation, monitoring and recognition related to the mobility period.

Obligations of the Sending Organization (included in the Quality Commitment):
• Support the participants to select the envisaged learning outcomes of the mobility period in terms of knowledge, skills and competences to be developed.
• Prepare participants in collaboration for the practical and professional life of the host country.
• Manage the practical elements around the mobility, taking care of the organization of travel, necessary insurances, safety and protection, visa applications, social security, mentoring and support, etc.
• Establish the Learning Agreement with the participant trainee and the host organization to make the intended learning outcomes transparent for all parties involved.
• Establish assessment procedures together with the host organization to ensure the validation and recognition of the knowledge, skills and competences acquired.
• Establish appropriate communication channels to be put in place during the duration of the mobility and make these clear to participant and the host organization.
• Establish a system of monitoring the mobility project during its duration.
• Arrange and document together with the host organization, the assessment of the learning outcomes, picking up on the informal and non-formal learning where possible. Recognize learning outcomes which were not originally planned but still achieved during the mobility.
• Recognize the accrued learning outcomes through Europass Mobility Certificate.
• Evaluate the mobility as a whole to see whether it has obtained its objectives and desired results.
 
 


Obligations of the Sending and Host Organization
• Negotiate a tailor-made training program for each participant (if possible during the preparatory visits)
• Define the envisaged learning outcomes of the mobility period in terms of knowledge, skills and competences to be developed.
• Establish the Learning Agreement with the participant to make the intended learning outcomes transparent for all parties involved.
• Establish appropriate communication channels to be put in place during the duration of the mobility and make these clear to participant.
• Agree monitoring and mentoring arrangements
• Evaluate the progress of the mobility on an on-going basis and take appropriate action if required
• Arrange and document the assessment of the learning outcomes, picking up on the informal and non-formal learning where possible. Recognize learning outcomes which were not originally planned but still achieved during the mobility.

 
Obligations of the Host Organization
• Foster understanding of the culture and mentality of the host country.
• Assign to participants tasks and responsibilities to match their knowledge, skills and competences and training objectives as set out in the Learning Agreement and ensure that appropriate equipment and support is available.
• Identify a tutor to support and facilitate the participant's training progress to counsel the participant in the implementation of the activities
• Provide practical support if required including a clear contact point for trainees that face difficulties.
• Manage of the administrative procedures, legal documentation, etc. to enable the work experience of the participant following the National/Regional laws in the hosting countries
• Sign all the documents necessary for giving proof of the attendance of the activity carried our (attendance sheets, certification of attendance, etc.)
• Check the appropriate insurance cover for each participant.

 
Obligations of the Participant
• Establish the Learning Agreement with the sending organization and the host organization to make the intended learning outcomes transparent for all parties involved.
• Comply with all the arrangements negotiated for the training placement and to do his/her best to make the placement a success.
• Abide by the rules and regulations of the host organization, its normal working hours, code of conduct and rules of confidentiality.
• Communicate with the sending organization and host organization about any problems or changes regarding the training placement.
 

 
 
Signatures
Sending Organization, Name, Date

Host Organisation, Name, Date

Participant, Name, Date

 
 
 


 

